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Offer and Appointment Letter

Ref No : SO0000031 Date : 14/02/2022
Ms. Shilpa Vijay Jadhav

Ajinkyatara, Shitaldham, Sector-1 0, Koparkhairane, Navi Mumbai

MUMBAI, MAHARASHTRA - 400709

9372459579

Dear Ms. Shilpa Vijay Jadhav,

Congratulations! Further to your application for employment with Us, and the subsequent selection
process, we are delighted to offer you the role of CUSTOMER SERVICE EXECUTIVE.

The location of your initial employment will be at MUMBAI CC, reporting to Mr. SAMIR ABDUL
HAMID PATKARI - MANAGER- OPERATIONS at the following address : NOVAC TECHNOLOGY
SOLUTIONS (P) LTD, No.1506, Level 15, Rupa Solitaire, Sector- 1, Millennium Business Park,
Mahape, Mumbai - 400710.

Kindly note that this offer letter is valid only till 14/02/2022.

Please acknowledge the receipt of this letter and acceptance of this offer along with your date of
joining. Signed copy of this letter and terms and conditions of the employment should be submitted
on the date of joining.

Your emoluments are detailed in the Annexure. On successful completion of the probation, your
service will be confirmed according to the terms and conditions of employment with us. The terms
and conditions of the offer letter shall remain confidential and should not be disclosed to any third
party.

We wish you a long, rewarding and fulfilling career with us.

Yours sincerely,

s i)
PRAKASH RANGANATHAN
ASSISTANT VICE PRESIDENT

Encl: Annexure to the offer (as applicable to you)

I'have read and agreed to the terms and conditions of this offer letter and the annexure /s.

Your name in capital letters

Your signature

Date
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Remuneration Details

Name Ms. Shilpa Vijay Jadhav

Job Title CUSTOMER SERVICE EXECUTIVE
Department cc

Location MUMBAI CC

Components Monthly Annually
Basic Salary 3500 42000
House Rent Allowance 3900 46800
Conveyance Allowance 1600 19200
Special Allowance 375 4500
Education Allowance 200 2400
Other Allowance 2725 32700
Bonus / Exgratia 700 8400
Payslip Gross 13000 156000
Monthly Gross 13000 156000
Deductions
Provident Fund 1008 12096
Employee State Insurance 98 1176
Professional Tax 200 2400
Total Deductions 1306 15672
Net Take Home = (Payslip Gross - Total Deductions) 11694 140328
Benefits & Retirals
Gratuity 2016
Insurance 3300
Employer ESI Contribution 5076
Employer PF Contribution 12096
Total Retirals 22488
Total Pay = (Monthly Gross + Total Benefits & 178488

Retirals)

Novac Technology Solutions (P) Limited. No. 275, * 3
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Welcome to NOVAC TECHNOLOGY SOLUTIONS (P) LTD

Presented here are the details that refer to our offer of employment to you in the role of CUSTOMER
SERVICE EXECUTIVE

1. Joining

You are required to join the Company on or before 14/02/2022 and bring the following
documents (Originals and Xerox copies - Originals for verification purpose only) on the date of
joining:

* Class 10 ( or equivalent) Mark sheet

+ Class 12 ( or equivalent) Mark sheet

« Graduation Mark Sheet

+ Graduation Degree Certificate

» Post-Graduation Mark Sheet (if applicable)

« Post-Graduation Degree Certificate (if applicable)

« Diploma Certificate (if applicable)

» Prior Experience certificates / Latest 3 months payslips ( If applicable )
» Resignation acceptance or relieving (if applicable)

* Photograph — 3 passport size photos ( white background only )
» Pan card

» Aadhaar card

2. Probationary Period & Confirmation:

You will be on probation for a period of 12 Months from the date of joining or such extended
period as may be decided by the Company based on your performance during the probation
period. On satisfactory completion of your probation, you would be informed about your
confirmation in the services of the Company in writing.

3. Days and Hours of Work

The hours of attendance and weekly off shall be regulated to suit the duties entrusted to you
from time to time. You may be required to work on holidays, weekly off and after office hours.
Habitual late coming will lead to disciplinary action.

4. Leave

During Probation, you can avail Casual leave of one day per month which would be credited
on pro-rata basis from the date of joining

- . Accepted

e el

Authorised Signatory Employee's Signature
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ROYAL EDUCATIONAL SOCIETY’S

( Rogd. No. Bom. 26 / 1982 Ralgad.)
DR. A. R. UNDRE ENGLISH HIGH SCHOOL

BANKOT, TAL MANDANGAD, DIST RATNAGIRI - 416 201 (MAHARASHTRA)

Tel  (02350) 223405 INDEX No. : 25 - 06 - 023

Ref No.: 453/ ARUJes Date - 41/ 03/ 202 3
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This is to certify that Miss. S
associated with this institution
since 28 Dec 2018.

olkar Uzma Nisar is
as an Assistant Teacher

She is hardworking, sincere and dedicated to this

duties. She bears a good moral character and has very good
communication skill with students.

This certificate is issued on her request.

g

Dr. L. 0. Undro Enghiad High Schoo!
Binkot. Tal Mandargat, st Reegir,

HEAD MASTER
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Dr. Homi Bhabha State University, Mumbai

THE INSTITUTE OF SCIENCE
15, Madam Cama Road, Mumbai - 400 032.
(:2284 4219 1 2282 2923 12282 9294

Lib No. . meax
Name SUYOA K- Gamaae.
Casg¥) Sc. PaKiTRoiNe._ 06




Dr. Homi Bhabha State University, Mumbai

THE INSTITUTE OF SCIENCE

15, Madam Cama Road, Mumbai - 400 032.
¢ :2284 4219 0 2282 2923 02282 9294
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ADMISSION/OFFER LETTER No.ISC/M.Sc./ 2022-23/
Ihe Institute of Science,
15, Madam Cama Road.,
Mumbai -400 032

t Date: /72022
To. . m ¥
SUA‘}J Q‘am re - Iy Juf«, 202

Subject: Admission to M. Sc. Part- 1(2022-23) in the subject Botany.

I am happy to intk‘»rm You that you are considered for admission in M. Sc. Part - | in
! in this Institute for academic year 2022 -2023,

You are requested to

I Submit the relevant certificates in original along with Xerox copies of each.
2. Pay the necessary fees in the form of online payment, and report to the Head of the Department

on or before |(,ﬂJql.1 2027

Please note that ifyou fail to submit above documents and pay the fees before the specified
date, your admission will stand cancelled. You will forfeit your claim to admission nor
will you be considered for admission at the Institute in any of the subsequent round of
admisgion. .

-
§uly ¥ W 21
aal S UY (\ASIL//\TO }l%0
Dr. Aparna Saraf Prof. V.D. Mendhulkar
(Admission Comm, In-charge) (Head, Dept of Botany)

lo,
I'he Director,
The Institute of Science. Mumbai- 32

Sir,
I understand that | am being considered for admission to M. Sec. Part 1 in Botany
at The Institute of Science for the year 2022-23

I hereby agree and undertake to pay. on demand, any increase in the fees for the Course
which may come in force hereafter as per the directiy es from the State Government.

Date: S

ignature

Name in full "ng% \«u]uw_m &amm L
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